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MPABA M OBSI3AHHOCTH =~
MOJIb3OBATEJIEU BUBJIAOTEKHA

1. IToan3oBaTesn OHOJIMOTEKH HMEKT MPABO:

a) IoJydaTh IMOJHYI0 HH(pOpManuio o cocrtaBe OubOmHoreyHoro (oHmaa, WHPOPMAITMOHHBIX
pecypcax U IIpeloCTaBIIsIEMbIX ONOINOTEKOM yCiryrax;

0) m0IB30BaThCs CIIPABOYHO-OMOIHOTpAhUICCKIM alTapaToM OHOIHOTEKH;

B) [I0JIy4aTh KOHCYJIHTAI[MOHHYIO IOMOIIb B TIOUCKE M BEIOOPE MCTOYHUKOB HH(DOpMAIIHH;

I) IOJydYaThb BO BPEMEHHOE IIOJIb30BAHHE HAa a0OHEMEHTEC M B YHUTAIBHOM 3aJie¢ IeYaTHBIE
U3JIaHMsl, ay JMOBU3yaJIbHBIE TOKYMEHTHI U JPYTHE UCTOYHUKH HH(HOPMUPOBAHHS;

1) IPOJJIEBATh CPOK IOJIH30BAHUS JIOKYMEHTAMH;

€) IoJyyaTh TeMaTuuyeckue, (akrorpapuyueckue, yTOUHSIOMKE U OHOIHOrpaduyeckue
CIIpaBKH Ha OCHOBE (hOoH1a OUOIINOTEKH;

’K) TOJIy4aTh KOHCYJBTAIIMOHHYIO MOMOING B padore ¢ mH(pOpMAIMedl Ha HETPaJIUdIHOHHBIX
HOCHUTEJISIX IIPH MTOJIB30BAHUH JIEKTPOHHBIM M HHBIM 000pYIOBaHHEM;

3) y4aCTBOBaTh B MEPOIPHSITHSX, TPOBOJUMBIX OUOIHOTEKOM;

1) II0JIB30BAThCSl IUIATHBIMU YCIYTaMH, MPEIOCTaBIIEMbIMUA OUOJIIMOTEKOM, COrJIaCHO YCTaBy
001meo0pa3oBaTeNIbHOIO  yupexaeHuss ©u [IoJIOKEHHIO O IUTaTHBIX YCJIyraX, yTBEPXKICHHOMY
PYKOBOAHUTENIEM 00IE00PA30BATENLHOTO YUPEIKICHHS,

K) oOpamarbcst Ui pa3peuieHds]  KOH(DIMKTHOW  CHTyallHd K  PYKOBOJUTEIIO
00111e006pa30BaATENBHOTO YUPESIKICHHS.

2. INoab3oBaTesn OHOTHOTEKH 00SI3aAHBI:

a) coOroaaTh MpaBUia MOJb30BaHUS OMOINOTEKOM;

0) Gepe’XxHO OTHOCHTCS K IPOU3BEICHHSIM IedyaTh (HE BBIPHIBATH, HE 3ardbarTh CTPAHMII, HE
Jenarb B KHUIax IIOJYEPKUBAHWM, IOMETOK), WHBIM JOKYMEHTaM Ha Pa3JIMYHbIX HOCHTESX,
000pyI0BaHUIO, HHBEHTAPIO;

B) HOJJEPXKHUBATh IOPSIOK PACCTAHOBKU JOKYMEHTOB B OTKDPBITOM IOCTYIIE OHOIMOTEKH,
PACIIONIOKEHUE KapTOUeK B KaTaJiorax M KapTOTEKax;

T) [OJIb30BAThCS IIEHHBIMH ¥ CIIPABOYHBIME JIOKYMEHTAMHU TOIBKO B IOMEIEHHH OHOIHOTEKH;

n) yOeouThCs IIPU IOJYYEHHH JOKYMEHTOB B OTCYTCTBHH Je(PEKTOB, a IPH OOHAPYKEHHH
IpOoMH(POPMHPOBATE 00 3TOM paboTHUKa OWOMMOTEKH. OTBETCTBEHHOCTH 3a OOHApPY)KEHHBIE
ne(heKTH B CIaBaeMbIX TOKYMEHTaX HeCeT IMOC/IEAHHM M0Ib30BaTENb;

€) pacCHHCBIBATBCS B YHTATENBCKOM (OPMYJSipe 3a KaKAbId IOJYyYEHHBIH JOKYMEHT
(uckimoueHue: obyyarormuecs 1- 6 KI1accos);

’K) BO3BpaIlaTh JOKYMEHTHI B OMOJIMOTEKY B YCTAHOBJIEHHBIE CPOKH;

3) 3aMEHATh JTOKYMEHTHI OMONHMOTEKH B Cilydae WX yTPAThl HIIM [OPYH UM DPABHOLCHHBIMH,
00 KOMIIEHCHPOBATh yIIepO B pazMepe, YCTAaHOBJICHHOM MPaBHIAMH 0JIb30BaHUS OUOIMOTEKO;

H) IOJIHOCTBIO PACCUUTATHCS C OMONHOTEKOW 0 MCTEUCHUH CPOKa OOydeHHs WU pabOTH B
00111e00pa30BaATEIFHOM YUPEIKIECHUH.



3. Iopsaok mob30BaHUs OHOJINOTEKOM:

a) 3amuch 00yJarommxcsi 001meo0pa3oBaTeIbHOTO YUPEXKICHUS B OUOIMOTEKY MPOU3BOIUTCS
MO0 CIEIUaTbHOMY COCTaBy Kjacca B HHIUBUAYAIbHOM MOPSJKE, IMEJAarorH4ecKuX M HHBIX
pabOTHUKOB 00II€00pa30BaTEIHHOIO YUPEKICHUS, poauTesiel (MHBIX 3aKOHHBIX NPEICTABUTEIIEH)
00yYaromuxcs — Mo Macropry;

0) mepeperucTpanus nojib3oBareneii OnbIMOTEKH MPOU3BOAUTCS €KETOTHO;

B) JIOKYMEHTOM, IOATBEPXJAIOIIUM IIPaBO IIOJIL30BaHHUS OMOIUOTEKOH, SBISIETCS
YUTATENECKUN HOPMYIISIp;

) yuTaTenbCKuil Gopmyiisip GUKCUpPYET JaTy BBIAAYH IOJTH30BATENIO JOKYMEHTOB U3 (OHIA
OMOMUOTEKHN U UX BO3paIeHUs B OUOIHOTEKY.

4. Ilopsaok mo/jb30BaHHs A00HEMEHTOM:
a) MONIBb30BATENM HMMEIOT IIPaBO IOJIydyaTh Ha JOM H3JaHHs He Oojiee JIBYX JTOKYMEHTOB
OTHOBPEMEHHO;
-0) MaKCUMaJIbHBIE CPOKH TTOJIb30BaHMS TOKYMEHTAMU
e yueOHUKH, yueOHBIC TOCOOUS — yUeOHBIH ToI,
® HAy4HO-IIOIyJsIpHAs, II03HABATE/IbHAs, XyI0)KECTBEHHAS JIUTEparypa 1o 1 Mecsia;
® [IepHOAMYECKHE U3JIaHUs, U3JaHUs IOBBIIIEHHOTO cIpoca 1o 15 aHeit;
B) [I0JIb30BATEIM MOTYT IIPOJIUTH CPOK IOJIH30BAHUS JJOKYMEHTAMHM, €CJIA Ha HUX OTCYTCTBYET
CIIPOC CO CTOPOHBI IPYTHX MOJTH30BATENEH.

S: HOpﬂ,[lOK IOJIb30BAHUSA YUTAJbHBIM 34JI0M:

a) JAOKYMCHTBI, IPCAHA3SHAYCHHBIC JIA pa6OTBI B YUTAJIbHOM 3aJIC, HA JOM BBIAAKOTCA,

6) SHIUKJIOIICINH, CIIPABOYHUKHU, PEAKUE, IEHHBIC U UMEIOIIHE B €AMHCTBCHHOM 3K3EMILIISAPE
JOKYMCHTEI BEIIAIOTCA TOJIBKO IJIs pa6OTI>I B YUTAJILHOM 3aJIC.



